
 
 

Collections Intern (Temporary/Stipend) 

Minnesota Museum of American Art 

 

Mission: The Minnesota Museum of American Art inspires people to discover themselves and their communities through American 

art. 

 
Description: The Minnesota Museum of American Art offers interns unique opportunities to develop new skills, 

refine existing ones, and contribute to the operation and success of a growing, dynamic museum. The M is 

accepting applications for a Collections Internship. The position is approximately 13 weeks long; required hours are 

Mondays and Thursdays, 4 hours per day (8 total hours weekly).  

The M’s collection consists of sculptures, textiles, and works on paper. The Collections Intern will provide support 

for maintaining registration records and learning about acquisitions, the accessioning process, art and artifact 

handling procedures, storage care and maintenance, environmental care, and overall museum operations. 

Tasks include:  

 Update PastPerfect records 

 Assisting the Collections Manager with duties relating to collections including art handling, attending 

meetings, and other duties as assigned 

 Daily journal entries 
 Table on behalf of the M as needed 

 Qualifications: 

 Ability to adapt and learn quickly. 

 Excellent attention to detail. 

 Good customer service and interpersonal communication skills. 

 

Work Environment: Candidates must be able to lift and reshelve boxes weighing up to 25 lbs., use a ladder, sit for 

long periods of time, and complete repetitive task of scanning and data entry. Temperature and humidity levels are 

set for optimal collections conditions and are frequently cooler than average office environments. The Collections 

Intern may spend some time in the M’s collections storage facility.  

 
College Credit Available: Internships can be tailored to meet individual college credit requirements. Interns are 

responsible for full disclosure of requirements during the interview process, for ensuring paperwork is given to 

supervisors in a timely manner, and that all required documents are submitted when due. 

 

Stipend: $300, to be distributed at completion. 

 

Time Commitment: 8 hours per week (Mondays and Thursdays only), 13 weeks in length. 

 



How to Apply: Submit cover letter, resume, and three names of references via email to Jennifer Hensley, Director 

of Operations at jhensley@mmaa.org. Please do not submit any additional materials by mail or in person.   

 

Application Deadline: Friday, December 29, 2017; interviews will be conducted in the first two weeks of January 

and decisions made by January 16. Internship period will begin the week of January 22, 2018. 

 

 

MMAA is committed to building, strengthening, and maintaining a diverse workforce and strongly 

encourages those who self-identify as persons of color, Indigenous persons, disabled, and LGBTQIA to 

apply. Affirmative Action, Equal Opportunity Employer 
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